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Year 2018 Semester 2nd semester Department, Course, Etc. [General Education
Class Number lrggllggggg Name of Class [F£§}5:2|Ii2;s;3EngIISh Number of Credits 2

Name of Instructor

Tzehaie Ogbamichael

Type of Class
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Student Affiliation Ez;‘i]_jnjl v2aFVERA—ADRE Student Year 2nd year and above

1 |Name of Subject

Business English

2 |Key Words The four language skills: speaking, listening, reading and writing.
The course covers all four language skills, with special emphasis on the speaking and listening skills that managers need in business.
Main objectives of the course are:
1- To provide students the basic language and grammar structures needed to communicate in business.
. 2- To expose students to English as an international means of communication.
3 |Class Aims

3- To provide interesting, relevant information about doing business and interacting with business people from around the world.
4- To teach students to compose e—mails, faxes, letters, reports, or other business writing.

5- To expose students to the different kinds of English they will encounter in business situations. Business cases will also be
integrated to help students understand how special business problems are solved using common sense.

4 |Class Goals

Upon completion of this course students should be able to:

1- gain more confidence when speaking with a native English speaker.

2- compose a simple e—mail, fax, or letter for business purposes.

3- have a good grasp on cultural do’s and don'ts when dealing with hon—Japanese English workers.
4- order a meal in a restaurant outside of Japan.
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7 |Class Content

8 [Class Schedule

Unit 1- Introduction in the Business World
Unit 2- Describing Your Company

Unit 3— Overseas Business Travel

Unit 4- Socializing

Unit 5— Do’s and Don'ts in other cultures
Unit 6— Writing for business Purposes
Unit 7- Reading Business Article i

Unit 8— Reading Business article ii

Unit 9— Reading Business Article iii

Unit 10— Reading Business article iv

Unit 11— Reading Business article v

Unit 12— Review

Unit 13- Presentation

Unit 14— Presentation

Unit 15— Final Test

Information for Out—of-
class Learning

The first 20 minutes of class period is spent to allow students share with their classmates what they have read in the newspaper
anything related to business, economics or politics. Thus, students should come prepared to class by reading relevant information.

Class Participation — 50%

LY (SR Final Test - 50%

11|Requirement (Optional) —

12(Class Rules (Optional) —

13| Textbook Information Materials will be provided by the instructor.

Reference Book
Information

Other Information for

Textbook/Reference Book

16|Office Hours, Etc. http://web.eec.ehime—u.ac.jp/officehour.html
17|Contact Address tzehaieo@yahoo.com
18|Webpage (Optional) http://web.eec.ehime-u.ac.jp/

Others (Optional)
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